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INTRODUCTION
The Associated School Boards of South Dakota is pleased to offer this South Dakota School District Elections Handbook for the benefit of its members.

The election laws, regulations, and procedures for school district elections have been brought together in this handbook from all appropriate sources.  These sources are referenced for your convenience and are the documents that must be referenced if there are questions that arise.  When those questions require further clarification, we encourage you to contact your school’s attorney.  The South Dakota Codified Laws (SDCL) and the Administrative Rules of South Dakota (ARSD) are the major references.

Adaptations for school districts have been made to statutes referring to the duties of election boards, in order that correct procedures are followed on Election Day.

Following is a summary of the SD Election Code.  For more precise information refer to the South Dakota Election Code and the South Dakota Election Day Precinct Manual.  This material is intended for reference only.  

ELECTION DATE - Election can be held between the second Tuesday in April and the third Tuesday in June.  Election date should be set no later than the board's first regular meeting in January. Governmental jurisdictions can combine their elections (counties, municipalities and school districts).
POLL HOURS – Polls are open from 7:00 a.m. to 7:00 p.m. legal local time.
ELECTION SUPPLY KITS – are available from printers.

SOUTH DAKOTA CODIFIED LAWS AND REGULATIONS
Nominating petitions

SDCL 13-7-6

A.  Requirements for candidacy.  To be nominated for elective school board 



member​ship, a candidate must:





1)  be a resident voter of the school district;




2)  file a nominating petition, signed by, 20 voters who reside within 




     the school board representation area, with the school district busi-




     ness manager.

SDCL 13-7-6

B.  Filing Petitions.  A nominating petition (see ARSD 5:02:08:11 below) 

13-7-10.2
           must be filed no later than 5 p.m. on the deadline date allowed by law. See
13-7-10.3             
annual school district election timetables (Appendix D).
SDCL 13-7-6 

C.  Declaration of Candidate.  A candidate must sign a formal declaration of
13-7-10.2   
    
candi​dacy (see ARSD 5:02:08:11 below) prior to the circulation of the nomi-
13-7-10.3             
nating petition. No petition can be circulated prior to the earliest date allowed



by law.  See annual school district election timetables (Appendix D).

ARSD 5:02:08:11
D.  Nominating Petition For School Board Mem​ber.  The nominating petition 



for school board member shall be in the form as presented in Appendix B



or as shown on the South Dakota Secretary of State web page at 



www.sdsos.gov.
	WARNING: State law requires that each petition sheet be self-contained. This means that the petition heading, instructions to signers, signature lines and circulator's verification must all be printed on each sheet prior to circulation. The sheet may be printed front only or front and back. You CANNOT tape, staple or glue the front and back sides together. You CANNOT include sheets with signature lines only. If you have any questions about how to correctly prepare a petition sheet, please call the elections department at 773-3537.


SDCL 13-7-6

E.  Verification of petition. The nominating petition must be verified by the 



person circulating it.  The school district business manager can administer 



the oath of verification (see ARSD 5:02:08:11 above)

ARSD 5:02:08:00
F.  Accepting nominating petitions.  Before accepting petitions, the business 



manager must verify:




1)  proper notarization (business manager can administer oaths);



      

2)  the candidate is a resident voter;





3)  presence of signature of candidate; and
4)  minimum number of signatures dated within proper time limits
   
     (Nominating petition signed by no less than 20 voters of the school 

     board representation area.)
SOUTH DAKOTA CODIFIED LAWS AND REGULATIONS
Nominating petitions cont.

SDCL 12-25-30
G.  Statements of financial interest.  All candidates for school board members 



in school districts with a total enrollment of greater than two thousand stu-



dents must file a statement of financial inter​est with the school business 



manager within 15 days after filing nominating petitions and within 15 days 



after taking office. Statements of Financial interest form and instructions are 



available at the county auditor or the South Dakota Secretary of State office 



(see Appendix A).
Notices of school board vacancies

SDCL 13-7-5,
 
A.   Publication of notices. The business manager must publish, in the official
13-7-10.2,

newspaper, once each week for two consecutive weeks, notices of school
13-7-10.3              
board vacancies. See school election timetable (Appendix D)
SDCL 13-7-5

B.   Contents of notices.  The notice sets forth:
1) The vacancies that will occur by termination of the terms of 
      elective or appointed school board members and 

2)   the time and place where nominating petitions may be filed for         
      such vacancies and include the beginning and concluding dates.

ARSD 5:02:04:14
C.   Form of notices.  The notices of school board vacancies shall be in the 



following form:

	NOTICE OF VACANCY ON SCHOOL BOARD

______________SCHOOL DISTRICT NO. ______


The following school board position(s) will become vacant due to the expiration of the present term(s) of office of the following school board member(s).

(HERE LIST THE BOARD POSITION(S) AND TERM(S) TO BE FILLED)

Circulation of nominating petitions may begin on _________________ and petitions may be filed in the office of the business manager located at __________________ between the hours of ________a.m. and ________p.m., ________ (mountain or central standard or mountain or central daylight savings) time not later than ________________, at 5:00 p.m., or mailed by registered mail not later than ________________, at 5:00 p.m.

________________________________

Business Manager


SOUTH DAKOTA CODIFIED LAWS AND REGULATIONS
Request for withdrawal of candidacy
SDCL 13-7-7
A.   Conditions for withdrawal of candidacy.  Any person who has filed a nominating petition may cause his or her name to be withdrawn from nomination by a signed, written request and filed with the business manager by the deadline to file nominating petitions at 5 p.m. 

ARSD 5:02:07:05
B.   Request for withdrawal of candidacy form.  The following form is to be used 

upon the occasion of a candidate's withdrawal from a school district election:
	CANDIDATE'S REQUEST TO WITHDRAW NOMINATION

I, _____________________________, candidate for the office of _____________________________ (list office, party and/or dis​trict number, if applicable), request that my nomination be with​drawn and that my name not 
appear on the ballot. I, under oath, verify that I have read and understand the contents of this request to withdraw my candidacy.

(Signed)_______________________________

Subscribed and sworn to before me this _____ day of ________, 20___.

___________________________________ 

(Officer Administering Oath




Uncontested elections
SDCL 13-7-9

A.   No election if no contest or question.  If only one declaration of candidacy is 



filed for each board vacancy to be filled and if there are no other questions to be 



voted upon, there is no election nor notices thereof.

SDCL 13-7-9.1 
B.   Death or withdrawal of candidate resulting in no contest.  If death or with-



drawal of a candidate or candidates at any time prior to 48 hours preceding the 



opening of the polls in any school district election occasions that there is no con-



test on the ballot, that ballot need not be voted; and if it is the only ballot then the 



election may be cancelled by the business manager.
ARSD 5:02:15:10
C.   Certificates of election issued. In uncontested elections, the certificates of 



election for candidates not on the ballot shall be in the following form (see page 7):

SOUTH DAKOTA CODIFIED LAWS AND REGULATIONS
Uncontested elections cont.

	STATE OF SOUTH DAKOTA

_________ SCHOOL DISTRICT NO._____

CERTIFICATE OF ELECTION

THIS IS TO CERTIFY THAT______________________________________ was duly nominated and having no opposition at the School Board Election is hereby elected to the School Board of ____________________ School District No.______ for a term of _______ year(s), beginning ________________.

Dated at __________________, South Dakota, this _______________ day of ______________________, 20___.

_________________________________

Business Manager




	STATE OF SOUTH DAKOTA

_________ SCHOOL DISTRICT NO._____

CERTIFICATE OF APPOINTMENT

THIS IS TO CERTIFY THAT______________________________________ was duly appointed to the School Board of ____________________ School District No.______ for a term of _______ year(s), beginning ________________.

Dated at __________________, South Dakota, this _______________ day of ______________________, 20___.

_________________________________

Business Manager




Voter registration and residency
SDCL 12-4-5.2
A.   Notices of registration procedures.  The business manager must give notice of 


the availability of registration officials and state when registration will be termi-



nated and the effect of a failure to have registered.

SOUTH DAKOTA CODIFIED LAWS AND REGULATIONS
Voter registration and residency cont.
SDCL 12-4-5.2
B.   Timetable for voter registration notices.  The notices of voter registration pro-



cedures must be published in official newspapers at least once a week for two 



consecutive weeks, the last publication to be not less than 10 nor more than 15 



days before the deadline for registration.
SDCL 12-4-3

C.   Requirements to register voters.  Mail-in registration forms can be obtained 



from the county auditor or can  be printed from www.sdsos.gov.  Anyone who 



qualifies to register to vote may use a mail-in card to register.

SDCL 13-7-4.2
D.   Voters in school elections must also be residents of the school district.  Resi-



dent is defined as someone who has lived in the district at least 30 days in the 



last year.  A person on active duty as a member of the armed forces whose home 



of record is in the school district or is a full-time postsecondary education student 



who resided in the school district immediately prior to leaving for the postsecond-



ary education meet this residency requirement.
ARSD 5:02:04:04
E.   Notice of voter registration form.  The notice of voter registration shall be in 



the following form:
	NOTICE OF DEADLINE FOR VOTER REGISTRATION

Voter registration for the ___________Election to be held on __________, will close on ___________.  Failure to register by this date will cause forfeiture of voting rights for this election. If you are in doubt about whether you are registered, call the county auditor at (telephone number).

Registration may be completed during regular business hours at the county auditor's office, municipal finance office, and those locations which provide driver's licenses, food stamps, TANF, WIC, military recruitment, and assistance to the disabled as provided by the Department of Human Services.  You may contact the county auditor to request a mail-in registration form or access a mail-in form at (www.sdsos.gov or a county provided web site with a link to a voter registration form - insert one option or the other).

Voters with disabilities may contact the county auditor for information and special assistance in voter registration, absentee voting, or polling place accessibility.


____________________________________                                                                                              
(Person in charge of election - Title)
_____________________________________
(Political Subdivision)



SOUTH DAKOTA CODIFIED LAWS AND REGULATIONS
Voting precincts and election officials
SDCL 13-7-11 
A.   School board determines the number and place of voting precincts.  For the 



purposes of a school district election, the school board may establish the number 



and boundaries of voting precincts. If the board neglects or chooses not to estab-



lish boundaries other than those designated by the county commissioners, then 



those designated by the county commissioners shall be used.

SDCL 12-14-1.1
B.   Notification of boundary changes. Business manager must notify the county 



auditor at least 30 days preceding the school district election of precinct bound-



ary changes, if any have been made.

SDCL 13-7-12

C.   Election board. School boards must select their own election boards and offi-



cials for their elections.

SDCL 12-15-2

D.   Officials of school district elections.

SDCL 13-7-12



1)   Election officials shall be registered voters of the precinct for SDCL 13-7-12



      which they were appointed.





2)   Each precinct to have an election board with a minimum of two 




      precinct deputies and one precinct superintendent.






3)   School board members may serve on election boards, if they 





      are not a candidate on that ballot.






4)   School board fixes compensation of election officials, other than 




      board members, and pays from school district funds.

Notices of school district election

SDCL 13-7-8

A.   Timetable for publication of notices. The business manager shall publish once 



each week for two consecutive weeks in the of​ficial newspaper notices of the 



school district election with the first publica​tion not less than ten days before the 



election.

SDCL 13-7-8

B.   Contents of election notices.  The election notices shall state the date of the 



coming school election, the vacancies to be filled with terms of each, the time polls 



are open, candidates who have filed for these vacancies, questions, if any, to be 



submitted at such election, and the location of polling places.

ARSD 5:02:04:15
C.   Form of election notices.  The notice of school district election shall be in the 



following form (see page 10):
SOUTH DAKOTA CODIFIED LAWS AND REGULATIONS
Notices of school district election cont.
	NOTICE OF SCHOOL BOARD ELECTION

_______________ SCHOOL DISTRICT NO.____

A School District Election will be held on _______________, in all the voting precincts in School District No. _____, ______________________, South Dakota.  If the polls cannot be opened because of bad weather, the election may be postponed one week.

The election polls will be open from 7:00 a.m. to 7:00 p.m. (mountain or central standard or mountain or central daylight) time on the day of the election. 

(HERE LIST QUESTIONS AND OFFICES TO BE VOTED UPON, WITH TERM LENGTHS AND 
 CANDIDATES WHO HAVE FILED)

The polling place in each precinct of this district is as follows:

(HERE LIST PRECINCTS AND POLLING PLACES. HERE ALSO MAY BE INSERTED A MAP SHOWING THE PRECINCTS AND LOCATIONS OF POLLING PLACES.
Voters with disabilities may contact the business manager for information and special assistance in absentee voting or polling place accessibility.

_________________________________

Business Manager



Absentee voting

SDCL 13-7-14

A.   Authorization.  Absentee voting shall be permitted in school district elections, 
including school district bond elections.  Absentee ballots may be obtained from 
the school district business manager.

SDCL 12-19-2

B.   Application for absentee ballot. Applications for absentee ballots, either by 
12-19-2.1                   letter or on any form containing the required information, may be mailed by an 



absentee voter to the business manager prior to the school district election or may 


be made in person up to 3:00 p.m. of the day of the election. Application 




can also be made by an authorized messenger in the event of confinement be-



cause of sickness or disability.

SDCL 12-19-3,
C.   Provision of absentee ballot.  The business manager either provides the ballot 
ARSD 5:02:10:04
to absentee voter or mails the ballot to absentee voter, with a set of instructions, 
5:02:10:05            
and an unsealed return envelope.

SOUTH DAKOTA CODIFIED LAWS AND REGULATIONS
Absentee voting cont.
ARSD 5:02:10:01   
D.   Application for absentee ballot form.  The application for an absentee ballot 



may be a letter or may be in the form shown in Appendix C.  The voter’s signature 


must be witnessed by an officer authorized to administer an oath (notary public) 


or the application must be Accompanied by a copy of the voter’s photo identifica-



tion.  Acceptable photo identification includes: 
· A South Dakota driver’s license or non-driver identification card;

· A passport or an identification card, including a picture, issued by an agency of the United States government;

· A tribal identification card, including a picture; or

· A current student identification card, including a picture, issued by a high school or an accredited institution of higher education, including a university, college, or technical school, located within the State of South Dakota.

If the application is being completed in the business manager’s office, the voter may simply show their photo ID to the business manager instead of the notarization or providing a copy.  If the business manager conducts absentee voting at a nursing home or assisted living center, no ID is required.

Provisional ballots

12-18-40
A.  If any person is not authorized to vote because the person is not on the registration list and is not authorized to use an emergency voting card, is successfully challenged, or is otherwise denied the ability to vote and the person maintains that he or she is currently registered to vote in that precinct, the person may cast a ballot which shall be called a provisional ballot.

B.  The voter must complete an affirmation for a provisional ballot. Provisional ballots are not counted on election night. The person in charge of the election will investigate the following day to determine if that voter was properly registered in that precinct.  If the information found determines that the voter was properly registered, then that provisional ballot will be counted.  The voter will receive notification of whether his/her provisional ballot was counted or not and if not, an explanation of why it was not counted.

C.  By voting a provisional ballot, your vote may not be secret if only one provisional ballot is cast in that precinct.
Ballots and election supplies

SDCL 13-7-13

A.   Provision  of  ballots  and election supplies.  The business manager provides 



proper ballots, poll books, voting booths, and necessary supplies as required to 



election officials on election day. See Appendix E for a supply list.

SOUTH DAKOTA CODIFIED LAWS AND REGULATIONS
Ballots and election supplies cont.
SDCL 13-7-13

B.   Election ballots. No party affiliation may appear on the ballot.  The business 



manager shall determine candidate ballot position by lot.  Each candidate or a 



representative may be present for the drawing of lots.

ARSD 5:02:05:00
C.   Ballot stamp. Official ballots to be stamped with an official stamp, in the fol-



lowing form:

	OFFICIAL BALLOT

(NAME OF SCHOOL DISTRICT)

(precinct name or number or both)

SOUTH DAKOTA




ARSD 5:02:06:15
D.   Form of election ballot.   The official ballots shall be white in color and in one 



of the following forms:
	OFFICIAL SCHOOL BOARD ELECTION BALLOT
__________ SCHOOL DISTRICT NO. _____, SOUTH DAKOTA

(Election Date)

To vote use a cross (X) or a check mark (( ) in the square in front of the name.  DO NOT cast more votes than are allowed in each race.

School Board Member _____ year term, you may vote for up to _____ or leave it blank

□ John Doe

□ Richard Roe

□ John Smith




ARSD 5:02:06:16  
Ballot for increasing or decreasing number of school board members. The ballot for increasing or decreasing the number of school board members shall be white and shall be in the following form (see page 13):
SOUTH DAKOTA CODIFIED LAWS AND REGULATIONS
Ballots and election supplies cont.
	OFFICIAL BALLOT

__________ SCHOOL DISTRICT NO. ____
_______________, SOUTH DAKOTA
The following question is brought before the voters for their acceptance or rejection.

To vote use a cross (X) or check mark (() in the square next to "For" or "Against".

□      For (increasing, decreasing) the number of school board members from ____ to ____.

□      Against (increasing, decreasing) the number of school board members from ____ to ____.




ARSD 5:02:05:26  
Polling place voter identification sign. Voter identification signs must be posted at each polling place. A sign must be posted at each entrance to the polling place which is used by voters. In addition a voter identification sign must be posted in the voting area for each precinct voting at a polling place. The type size of the sign must be a minimum of 36 point type. The language of the sign shall be in the following form:
	PLEASE READ
To vote, you must either:

· Present a photo ID, or if not able to do so,

· Sign an affidavit which will be given to you.

Accepted forms of photo identification include any one of the following:

· A SD driver license or non-driver ID card; or

· A US government photo ID; or

· A tribal photo ID; or

· A current student photo ID issued by a South Dakota high school or postsecondary education institution.




SOUTH DAKOTA CODIFIED LAWS AND REGULATIONS
Election board duties
See the South Dakota Election Day Precinct Manual.
SDCL 12-2-4

A.  Postponing Election -- If weather condi​tions make it impossible to open the 



polls, the school board may postpone the election for one week.
SDCL 12-18-1

B.  Election preparations. Before opening the polls it is the responsibility of the 



superintendent of the election to prepare voting booths and supplies for balloting.  



Booths should be set up so as to be screened from observation, and all supplies in 



place before the time set for the opening of the polls.  The short version of Instruc-



tions to Voters as found in ARSD 5:02:05:02, 5:02:05:02.01 or 5:02:05:02.02 (de-



pending on ballot type) should be posted in each voting booth. Two large poster 



versions of the Instructions to Voters must be posted throughout the polling 



place.

SDCL 12-18-1.1
Before opening the polls, the judges shall count the ballots delivered to them 



and verify such count against the receipt given.

SDCL 12-14-14
On election day a sign with a minimum size of 11 x 17 inches, shall be conspicu-



ously displayed outside of the entrance to any building in which a polling place is 



located to clearly identify the building as a polling place.

Official canvass

SDCL 13-7-18          
The election results shall be canvassed by the school board at the next meeting. 
ARSD 5:02:17:11 
This does not include counting of ballots but is only a check of the totals recorded 



in the precincts. Use the following for the official canvass sheet (see page 15):
SOUTH DAKOTA CODIFIED LAWS AND REGULATIONS
Official canvass cont.
	OFFICIAL CANVASS SHEET
Date of Election:_____________________________________________
Type of Election:_____________________________________________
Jurisdiction:_________________________________________________

Office or Question: ___________________________________________

Precincts

NAMES OF

CANDIDATES    or 

 “YES” “and NO”

precinct 1

precinct 2

precinct 3

precinct 4

precinct 5

precinct 6

Totals

STATE OF SOUTH DAKOTA )                                    

                                                ) ss
COUNTY OF ____________ )

We,(list names), appointed as the Board of Canvassers because of our positions on the governing board in the jurisdiction of ________________ for the _______________ election held on the ___________ day of ___________________, 20___, hereby certify that the foregoing is a true abstract of the votes cast in the jurisdiction of _______________ at the election as shown by the returns certified to the person in charge of the election.
_______________________________

_______________________________

_______________________________

_______________________________

_______________________________
Sworn to before me this _____________ day of____________, 20____.

_______________________________

Person in Charge of the Election




SOUTH DAKOTA CODIFIED LAWS AND REGULATIONS
Certificates of election
SDCL 13-7-18

A.  Issue of certificates.  The business manager issues election certificates to the 



successful candidates.

ARSD 5:02:15:11
B.  Certificate  of  election form.  The certificate of an election for a candidate on 



the ballot shall be the following:
	STATE OF SOUTH DAKOTA

_____________ SCHOOL DISTRICT NO._____

CERTIFICATE OF ELECTION

THIS IS TO CERTIFY, That on the ______ day of _____________, 20___, at the school district election held throughout the ____________________ School District No.____, 
_______________________________________________ was duly elected by the qualified voters of the district to the School Board for a term of ______ year(s) beginning ___________.

Dated at ______________, South Dakota, this ________ day of _____________________, 20____.

___________________________________

Business Manager




SDCL 13-7-18

C.  Certification of election results.  Business manager certifies election results to 



county auditor of the counties in which the school district is located.

ARSD 5:02:07:04
D.  Certification form.  The certification form shall be the following:

	CERTIFICATE OF ELECTION RETURNS

_______________ SCHOOL DISTRICT. NO. ____
This is to certify that the results of the School District Election held on the ______ day of ____________, 20____, were as follows:

(Here the business manager shall list the votes tallied for each office, candidate and question.)

______________________________

Business Manager



SOUTH DAKOTA CODIFIED LAWS AND REGULATIONS
Tie votes and recounts
SDCL 13-7-19.1
A.   Tie Vote.  If after the canvass a tie exists the school board certifies the tie vote 


to the business manager. The business manager notifies the candidates that if no 


request for a recount is received within five days, a time and place will be set for 



the drawing of lots.

If a request for a count is made in a tie vote, a recount board is established as described in "B". The business manager sets the time and place for a recount.  The recount board determines all questions arising from a recount on a major​ity vote. Lots are drawn if a tie vote exists after a recount.

SDCL 13-7-19.2
B.  Recount in close school board elections.  A candidate for a school district 



board vacancy who is defeated by a margin not exceeding two percent of the total 


votes cast for all candidates for the office may, within five days after the comple-



tion of the official canvass, file with the business manager of the school district a 


written request for a recount.

Upon receipt of the request for a recount, the business manager sets the time and place for a recount and establishes a recount board.  The recount board shall consist of one person chosen by each candidate declared elected and by each candidate who is eligible to request a recount.  If this board has an even number of persons, one additional member shall be appointed who is agreed upon by all candidates involved.

SDCL 13-7-19.3
C.  Recounts  in close school district question elections.  A recount shall be conducted if, within five days after the comple​tion of the official canvass of a school district regular or special election at which a question is approved or disapproved by a margin not exceeding two percent of the total votes cast in the election, any three registered voters of the school district file a petition duly verified by such voters, setting forth that they believe a recount will change the outcome. See page 18 for the petition.

The business manager appoints a recount board comprised of one person on each side of the question and one person who is mutually agreed upon by the other two appointed.

The business manager otherwise follows the recount procedures just as in the case of a tie vote.

ARSD 5:02:09:05 
D.  Automatic Tabulating System Recounts.  Provides recount guidelines for 



automatic tabulating systems.

SDCL 13-7-19.4
E.  Recount board compensation.  In school district recounts members of the re-



count board shall be paid, out of the general fund of the school district, compen-



sation set by the school board to be not less than the minimum wage established 


by SDCL 60-11-3.

ARSD 5:02:19:11
F.  Oath of recount board. Before performing recount duties, each recount board 


member shall take an oath in the following form (see page 18):

SOUTH DAKOTA CODIFIED LAWS AND REGULATIONS
Tie votes and recounts cont.
	    I, _________., do solemnly swear (or affirm) that I will 

    perform the duties of recount board member according

    to law and the best of my ability and that I will act 

    in an impartial manner in conducting the recount about

    to be held. 




Note: Recount book available from the Secretary of State.
ARSD 5:02:19:05
G.  Recount petition forms.  The petition for recount in close school board elec-



tions shall be on the following form:

	CANDIDATE'S PETITION FOR RECOUNT

I, _____________________, candidate for the office of _________________, believe that a recount will change the result of the election held on the _____ day of ____________, 20____, and I petition for a recount of all votes cast for this office in every precinct which has not previously been recounted.

(Signed)_______________________

STATE OF SOUTH DAKOTA)

                                               ) ss

VERIFICATION

COUNTY OF ____________ )

I, ____________________, under oath, state that I read and signed the foregoing petition and know its contents and that, to the best of my knowledge and belief, the statement is true.

 (Signed)________________________

Sworn to before me this ______ day of ____________, 20____.

________________________________

Officer Administering Oath

(SEAL)

My Commission Expires_____

___________________________________

Title of Officer Administering Oath



SOUTH DAKOTA CODIFIED LAWS AND REGULATIONS
Tie votes and recounts cont.
The petition for recount in close school question elections may be the following:

	SCHOOL DISTRICT VOTERS' PETITION FOR RECOUNT


WE, THE UNDERSIGNED qualified voters of the ____________ school district, believe that the official returns from the school district are erroneous for the following question,_____________________, and we petition for a recount of all votes cast in the school district for the question for the election held on the ______ day of ___________, 20____.


(Signed)___________________________

(Signed)___________________________

(Signed)___________________________

STATE OF SOUTH DAKOTA)

                                               ) ss 
             VERIFICATION

COUNTY OF____________  )


We, under oath, state that we read and signed the foregoing petition and know its contents and that, to the best of our knowledge and belief, the statement is true.

(Signed)___________________________

(Signed)___________________________

(Signed)___________________________

Sworn to before me this _____ day of ___________, 20____.

__________________________________
Officer Administering Oath
(SEAL)

My Commission Expires________
__________________________________
Title of Officer Administering Oath



APPENDIX A

STATE OF SOUTH DAKOTA

STATEMENT OF FINANCIAL INTEREST

CANDIDATE FOR PUBLIC OFFICE

To be filed with the  ____________________ School Business Manager

 (Please read information on reverse side before completing this form)

*****************************************************************************

1. Name____________________________________________________

2.  Address_________________________________________________

3.  Office Sought __________________________________________

4.  What is your occupation/profession?_____________________

    ________________________________________________________

5.  List any enterprise which accounted for more 

    than ten percent of, or contributed more than 

    $2,000 to, your family’s (includes spouse,             What is the nature of your immediate 

    minor children living at home) gross in​come            family’s asso​ciation with each?  The

    in the preceding calendar year. Identify who           value of the financial interest need

    receives the income from each enterprise.              not be reported.

    __________________________________          ______________________________ 

   __________________________________          ______________________________

   __________________________________          ______________________________

6. List any enterprise in which you, your spouse

    or minor children living at home control more 

    than ten percent of the capital or stock.               What is the nature of your immediate 

    Identify who has the ownership interest in             family’s association with each?

    each enterprise.

    ____________________________________        _____________________________

   ____________________________________        _____________________________

   ____________________________________        _____________________________

STATE OF SOUTH DAKOTA)

                     )ss                  VERIFICATION

COUNTY OF ___________)

I have reviewed my Statement of Financial Interest and hereby certify that the information reported thereon is complete, true and accurate 
representation of my financial interests for the preceding calendar year.







(Signed)_________________________________

Sworn to before me this _____ day of ____________, 20____.

(SEAL)



     

                             ________________________________________________

      Officer Administering Oath

                              My commission expires:_________________________    

Revised 1997 

 APPENDIX A

STATE OF SOUTH DAKOTA

STATEMENT OF FINANCIAL INTEREST

Elected Official

File statement within 15 days after taking your oath of office in the office where your nominating petition or convention nomination certification was filed. Please read information on reverse side before completing this form.

1.  Name_____________________________________________________________________

2.  Address__________________________________________________________________

3.  Elected Office __________________________________________________________

If there is no change in your financial interest since the filing of your post nomination statement of financial interest, please sign and return.

Date:_________________

(Signed)_______________________________________

-----------------------------------------------------------------------------

If there are changes, please complete the following:

4.  What is your occupation/profession?______________________________________

5.  List any enterprise which accounted for more 

    than ten percent of, or contributed more than 

    $2,000 to, your family’s (includes spouse,             What is the nature of your immediate 

    minor children living at home) gross in​come            family’s asso​ciation with each?  The

    in the preceding calendar year. Identify who           value of the financial interest need

    receives the income from each enterprise.              not be reported.

    __________________________________          ______________________________ 

   __________________________________          ______________________________

   __________________________________          ______________________________

6. List any enterprise in which you, your spouse

    or minor children living at home control more 

    than ten percent of the capital or stock.              What is the nature of your immediate 

    Identify who has the ownership interest in             family’s association with each?

    each enterprise.

    ____________________________________        _____________________________

   ____________________________________        _____________________________

   ____________________________________        _____________________________

-----------------------------------------------------------------------------

STATE OF SOUTH DAKOTA)

                     )ss                  VERIFICATION

COUNTY OF ___________)

I have reviewed paragraphs 1 through 6 of the Information Regarding Statement of Financial Interest (attached), my Statement of Financial Interest and certify that the information reported is a complete, true and accurate representation of my financial interests for the preceding calendar year.







(Signed)_________________________________

Sworn to before me this _____ day of ____________, 20____.

(SEAL)
                    
_____________________________________________

Officer Administering Oath

                              My commission expires:_________________________    
APPENDIX A

INFORMATION REGARDING STATEMENT OF FINANCIAL INTEREST
1. Who Files. This form is to be completed by all persons assuming the office of Governor, Lieutenant Governor, Secretary of State, State Treasure, Attorney General, State Auditor, Public Utilities Commissioner, Commissioner of Schools and Public Lands, Supreme Court Justice, Circuit Court Judge, State Legislator, County Commissioner, School Board Member in a school district with total enrollment of more than 2,000 students, and commissioner, council member, or mayor in any first class municipality.
2. Deadline.  It must be filed in the office where your nominating petition or convention nomination certification was filed within 15 days after that filing.

3. Nature of your association in #5 and #6 means if you were an employee, officer, director, associate, partner, stockholder, member, proprietor, served in an advisory or consulting capacity, or provided professional services.  This must be provided for each enterprise which is listed.

4. DEFINITION OF TERMS (SDCL 12-25-27)

   (1)”Any member of his immediate family,” a spouse or minor children living at home;  

   (2) "Close economic interest," any enterprise that, in the calendar year preceding filing of a statement under any of SDCL 12-25-28 to 12-25-30, inclusive, contributes either more than ten per cent of or more than two thou​sand dollars, to the gross income of the family which shall include the individual required to file the statement and any member of his immediate family, or an enterprise in which such individual or any member of his immediate family control more than ten percent of the capital or stock;

   (3) "Enterprise," any business or economic relationship; [where you were an employee, officer, director, associate, shareholder, member, partner or proprietor];

   (4) "Statement of financial interest," a description of the type of finan​cial activity and the nature of the association with the enterprise as pro​vided in subdivision (1) of this section.

5. PENALTY (SDCL 12-25-32)

Failure to file the statement of financial interest is a petty offense. An intentional violation is a Class 2 misdemeanor.

6. CONFLICT OF INTEREST PROVISIONS.

State officeholders and local government officials are prohibited (with limited exceptions) from doing business with state and local government. Corporations, partnerships and other business entities in which the officeholder holds some interest or control are likewise precluded from doing governmental business.  Spouses and other family members of the officeholder may be similarly prohibited (although no definitive court decision has yet been issued).  A prohibited contract may be declared void or subject the officeholder to criminal sanctions.  

APPENDIX A

INFORMATION REGARDING STATEMENT OF FINANCIAL INTEREST cont.
Candidates should review all personal and family financial interests accordingly and contact a lawyer with questions.

  (1)
Legislators (Art. III, SS12) This provision of the State Constitutions prohibits a legislator from having any interest, direct or indirect, in a contract with the State or county authorized or funded by any law enacted during the legislator’s term or one year thereafter.

  (2) State officers (SDCL 5-23-14.2)  This statute prohibits any state 
officer from being interested in any state contract which the officer has the supervisory power to approve, award, or administer.

  (3) Local government officers (SDCL 6-1-1, 6-1-2, 3-16-7) With limited 
exceptions local governmental officers, appointed and elected, cannot be interested, directly or indirectly, in contracts with the governmental entity they serve as officers.  Contracts that are excepted are detailed in SDCL 6-1-2.

APPENDIX B
NOMINATING PETITION FOR SCHOOL BOARD MEMBER

_____________ SCHOOL DISTRICT # ________
INSTRUCTIONS TO CANDIDATE: The heading of this petition and the declaration of candidacy must be fully completed before the petition is circulated for signatures. 

WE, THE UNDERSIGNED qualified voters of _____________________ school district number _______, state of South Dakota, nominate _______________________________________________ whose mailing address is ___________________________________ for a ____ -year term on the school board at the school board election to be held on the ____ day of _______,  _____ .

__________________________________________________________________________________________

DECLARATION OF CANDIDATE

I, ____________________________________________ (print name here exactly as you want it on the election  ballot), under oath, declare that I reside in ____________________ school district number ____, South Dakota;  that I am a registered voter of the district; and that I am eligible to seek the office for which I am a candidate. If nominated and elected, I will qualify and serve in that office.

                                        (Signed)_______________________________________

Sworn to before me this ____ day of __________, ______.

(Seal)                                                                       ___________________________________


                                                                                            Signature of Officer Administering Oath

My Commission Expires __________                                         ___________________________________

                                      
  
   
      Title of Officer Administering Oath

________________________________________________________________________________________
INSTRUCTIONS TO SIGNERS:

1. Signers of this petition must individually sign their names in the form in which they are registered to vote or as they usually sign their names.

2. Before the petition is filed, each signer or the circulator must add the residence address of the signer and the date of signing. If the signer is a resident of a second or third class municipality, a post office box may be used for the residence address.

3. Before the petition is filed, each signer or the circulator must print the name of the signer in the space 

provided and add the county of voter registration.

      4. Abbreviations of common usage may be used. Ditto marks may not be used.

      5. Failure to provide all information requested may invalidate the signature.
	NAME
	RESIDENCE
	DATE/COUNTY

	  SIGN

1 ------------------------------------------------------------------------------------------

  PRINT
	STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER

---------------------------------------------------------------------------------------------

CITY OR TOWN
	DATE OF SIGNING

------------------------------------------------------

COUNTY OF REGISTRATION

	  SIGN

2 ------------------------------------------------------------------------------------------

  PRINT
	STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER

---------------------------------------------------------------------------------------------

CITY OR TOWN
	DATE OF SIGNING

------------------------------------------------------

COUNTY OF REGISTRATION

	  SIGN

3 ------------------------------------------------------------------------------------------

  PRINT
	STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER

---------------------------------------------------------------------------------------------

CITY OR TOWN
	DATE OF SIGNING

------------------------------------------------------

COUNTY OF REGISTRATION


APPENDIX B

	NAME
	RESIDENCE
	DATE/COUNTY

	  SIGN

1 ------------------------------------------------------------------------------------------

  PRINT
	STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER

---------------------------------------------------------------------------------------------

CITY OR TOWN
	DATE OF SIGNING

------------------------------------------------------

COUNTY OF REGISTRATION

	  SIGN

2 ------------------------------------------------------------------------------------------

  PRINT
	STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER

---------------------------------------------------------------------------------------------

CITY OR TOWN
	DATE OF SIGNING

------------------------------------------------------

COUNTY OF REGISTRATION

	  SIGN

3 ------------------------------------------------------------------------------------------

  PRINT
	STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER

---------------------------------------------------------------------------------------------

CITY OR TOWN
	DATE OF SIGNING

------------------------------------------------------

COUNTY OF REGISTRATION

	  SIGN

4 ------------------------------------------------------------------------------------------

  PRINT
	STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER

---------------------------------------------------------------------------------------------

CITY OR TOWN
	DATE OF SIGNING

------------------------------------------------------

COUNTY OF REGISTRATION

	  SIGN

5 ------------------------------------------------------------------------------------------

  PRINT
	STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER

---------------------------------------------------------------------------------------------

CITY OR TOWN
	DATE OF SIGNING

------------------------------------------------------

COUNTY OF REGISTRATION

	  SIGN

6 ------------------------------------------------------------------------------------------

  PRINT
	STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER

---------------------------------------------------------------------------------------------

CITY OR TOWN
	DATE OF SIGNING

------------------------------------------------------

COUNTY OF REGISTRATION

	  SIGN

7 ------------------------------------------------------------------------------------------

  PRINT
	STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER

---------------------------------------------------------------------------------------------

CITY OR TOWN
	DATE OF SIGNING

------------------------------------------------------

COUNTY OF REGISTRATION

	  SIGN

8 ------------------------------------------------------------------------------------------

  PRINT
	STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER

---------------------------------------------------------------------------------------------

CITY OR TOWN
	DATE OF SIGNING

------------------------------------------------------

COUNTY OF REGISTRATION

	  SIGN

9  _----------------------------------------------------------------------------------------

  PRINT
	STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER

---------------------------------------------------------------------------------------------

CITY OR TOWN
	DATE OF SIGNING

------------------------------------------------------

COUNTY OF REGISTRATION

	  SIGN

9  _----------------------------------------------------------------------------------------

  PRINT
	STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER

---------------------------------------------------------------------------------------------

CITY OR TOWN
	DATE OF SIGNING

------------------------------------------------------

COUNTY OF REGISTRATION


VERIFICATION BY PERSON CIRCULATING PETITION

INSTRUCTIONS TO CIRCULATOR:
This section must be completed following circulation and before filing.

__________________________________________________________________________________________

Print name of the circulator              
Residence Address
                    City                 State

I, under oath, state that I circulated the above petition, that each signer personally signed this petition in my presence, and 

that either the signer or I added the printed name, the residence address of the signer, the date of signing, and the county 

of voter registration.                                                                  ________________________________________

                                                                                                    Signature of Circulator

Sworn to before me this _____ day of ____________ , _____.

          (Seal)       


  ________________________________________                                                                                                       Signature of Officer Administering Oath

My Commission Expires __________      
                            ___________________________________   

 Form Revised 2000  -  5:02:08:11                                             Title of Officer Administering Oath

APPENDIX C
APPLICATION FOR ABSENTEE BALLOT

_______________COUNTY, SOUTH DAKOTA

You may apply for an absentee ballot for any or all primary, general, or special elections conducted by your county with one request. However, you must make a separate request for municipal elections and another for school elections.

Check the election(s) for which you are requesting an absentee ballot:

[  ] Primary

[  ] General

[  ] Municipal

[  ] School

[  ] Special ______________________ (specify jurisdiction)

[  ] If any other election is conducted by this jurisdiction this year, I request an absentee ballot for that election.

If request is for a municipal or school election:

I have lived in that jurisdiction at least 30 days in the last year. Yes [  ] No [  ]

I am a full-time postsecondary student who resided in that jurisdiction immediately prior to leaving for postsecondary education. Yes [] No []

I am on active duty military and my home of record is in that jurisdiction. Yes [  ] No [  ]

My voter registration residence address is:_________________________________________________________________

(address)
(city)

My printed name as it appears on the voter registration list is:__________________________________________________

I hereby verify that I am the person named above and these statements made by me are true and correct.










_________________________________________









Voter Signature

Sworn to before me this ________day of __________, 20___.



(Seal)






_________________________________________










Signature of Officer Administering Oath

My Commission Expires ____________________________

_________________________________________










Title of Officer Administering Oath

NOTE: The voter's signature must be witnessed by a notary public or other officer authorized to administer an oath. If the signature is not witnessed, this application must be accompanied by a copy of the voter's valid ID. If absentee voting at the office of the person in charge of the election, you must show a valid ID. Acceptable ID is:

•     A South Dakota driver's license or non-driver ID card

•     A passport or other picture ID issued by the United States government

•     A tribal photo ID

•     A current student photo ID issued by a South Dakota high school or postsecondary education institution

____________________________________________________________________________________________________

COMPLETE THIS PORTION IF BALLOT IS TO BE MAILED

Mail my ballot to the following address: ___________________________________________________________________

Daytime phone number: ________________                   (Street address or PO Box)    (City)  
(State)

(Zip)

COMPLETE THIS PORTION IF REQUEST IS FOR AN AUTHORIZED MESSENGER TO PICK UP BALLOT 
(This application must be received by the person in charge of the election before 3:00 p.m. on election day):

I authorize __________ to serve as my authorized messenger to pick up my absentee ballot. I further certify under penalty of law that I am confined because of sickness or disability and for this reason alone am unable to vote at my polling place on election day.









_______________________________________________

Signature of voter 

THE AUTHORIZED MESSENGER MUST COMPLETE THE FOLLOWING:

Name: ______________________________________
Phone:______________

Address:  ___________________________________________________________________________________________
Are you serving as an authorized messenger for any other voter? Yes [  ] No [  ]

I acknowledge receipt of the ballot for the above-named voter on
_____  [date] at  ______m [time].




_____________________________________
Date Ballot Returned:__________   





Signature of authorized messenger
APPENDIX D
2009 SCHOOL DISTRICT ELECTION TIMETABLE

The following timetables have been prepared as a guide only, to local school districts in fulfilling election requirements.  Any questions can be directed to the ASBSD, PO Box 1059, Pierre, SD 57501-1059, telephone 605-773-2500 or Fax 605-773-2501.

The school board shall select the date of the annual school election by reso​lution no later than its first regular meeting after January first of each year. The annual election shall be set between the second Tuesday in April and the third Tuesday in June between the hours of seven o'clock a.m. and seven o'clock p.m. on election day.  (SDCL 13-7-10).  School districts, municipalities and counties have the option of holding combined school district-municipal-primary elections.  Subject to approval of the governing bodies, the com​bined election may be held on the date set by the school district or the general municipal election (second Tuesday in April) or if combining with the primary on the first Tuesday after the first Monday in June.  Expenses and all other governmental responsi​bilities of a combined election are to be shared in an agreed upon manner by the governing bodies of the school district, municipality and county.

The school board has the full responsibility to appoint election officials and establish voting precincts and sites for school district elections.  (SDCL 13-7-11 and 13-7-12).  If you have a combined election this becomes a shared responsibility.

APPENDIX D

Period during which first of two consecutive weekly notices on availability of registration officials and deadline for voter registration to be published (12-4-5.2).

	Deadline for filing nominating petitions and for submission of written request to withdraw candidate's name from nomination (13-7-7 and 13-7-10.2).

Last of the two voter registration notices must appear during this period.

Deadline for voter registration (12-4-5).

During this time publish two consecutive weekly notices on date of annual school district election, vacancies and terms of each to be filled, candidates, questions to be submitted if any and location of polling places (13-7-8).

Automatic tabulating systems only.  Conduct a public test of the system once.  Must publish notice at least 48 hours before test.

(12-17B-5 & 5:02:09:01.01)

Publish facsimile ballot in the calendar week before the election

(13-7-8)

Annual School Election

Polls Open 7 a.m. to 7 p.m. 

Absentee Ballots (13-7-13)

Note:  If the school election is combined with a municipal election on a date other than the 2nd Tuesday in April, all dates follow SDCL 13-7.
	TRADITIONAL SCHOOL ELECTION DATE REFERENCE
The school board shall set the date of the Annual School Election (13-7-10) no later than the first regular meeting in January

SDCL 13-7-5 Published twice between the 15th
day and the 30th day of the month, three months preceding election

SDCL 13-7-6 

Ten weeks prior to election

SDCL 12-4-5.2

One Week prior to last publication 

SDCL 13-7-6

5 p.m. Thirty nine days prior to election

SDCL 12-4-5.2

Not less than 10 days nor more than 15 days before registration deadline

SDCL 12-4-5

15 days before the election

SDCL 13-7-8

First publication must be at least 10 days before election

SDCL 12-17B-5

First test not more than ten days prior to an election.  Publish notice at least 48 hours before test.

SDCL 13-7-8 A facsimile of the official ballot shall be published in the calendar week before each election.

Any Date Between 2nd Tues in April & 3rd  Tues in June
SDCL 13-7-13 Absentee ballots must be available no later than fifteen days prior to the election.
	MUNICIPAL DATE

Apr14, 2009
2nd Tuesday in April

The school board shall set the date of the Annual School Election (13-7-10) no later than the first regular meeting in January

SDCL 13-7-10.2

& 5:02:04:14

January 15 - January 30

SDCL 13-7-10.2

January 30
SDCL 12-4-5.2

& 5:02:04:04

March 9 – March 13
SDCL 13-7-10.2

& SDCL 13-7-7

February 27, 5 p.m.

SDCL 12-4-5.2

March 16 – March 20
SDCL 12-4-5

March 30
SDCL 13-7-8

& 5:02:04:15

March 30 – April 3 
April 6 – April 10
SDCL 12-17B-5

April 4 - April 13
April 6 – April 10
Municipal Date

April 14, 2009
2nd Tuesday in April
March 30
	PRIMARY DATE
June 2, 2009
1st Tuesday after the 1st  Monday in June

The school board shall set the date of the Annual School Election (13-7-10) no later than the first regular meeting in January

SDCL 13-7-10.3

February 15 - March 1

SDCL 13-7-10.4
March 1

SDCL 12-4-5.2

& 5:02:04:04

April 27 – May 1
SDCL 13-7-10.4
March 31, 5 p.m.

SDCL 12-4-5.2

May 4 – May 8
SDCL 12-4-5

May 18
SDCL 13-7-8

& 5:02:04:15

May 18 – May 22
May 25 – May 29
SDCL 12-17B-5

May 23 – June 1
May 25 – May 29
Primary Date 

June 2, 2009
1st Tuesday after 1st Monday in June
May 18
	TRADITIONAL DATE

June 16, 2009
3rd Tuesday in June

The school board shall set the date of the Annual School Election (13-7-10) no later than the first regular meeting in January

SDCL 13-7-5

March 15 – March 30

SDCL 13-7-6

April 7
SDCL 12-4-5.2

& 5:02:04:04

May 11 - May 15
SDCL 13-7-6

May 8, 5 p.m.

SDCL 12-4-5.2

May 18 – May 22
SDCL 12-4-5

June 1
SDCL 13-7-8

& 5:02:04:15

June 1 - June 6
June 8 – June 12
SDCL 12-17B-5

June 6 - June 15
June 8 – June 12
Traditional Date

June 16, 2009
3rd Tuesday in June
June 1


APPENDIX E
ELECTION DAY POLLING ITEMS
The following is a list of items that will be needed at each polling place on Election Day.

· Voting booths
· Polling place sign – minimum size 11” x 17” (SDCL 12-14-14)
· AutoMARK voter assist terminal (optional for school and municipal elections)
· AutoMARK table with a chair available for voter use (option for school and municipal elections)
· Two sizes of instructions to the voters. Small size for each voting booth and two large size posters to display in the polling place (5:02:05:02)
· Official ballots
· Sample ballots
· Poll book which includes election board oaths
· Duplicate tally sheet (paper ballot precinct only
· Ballot receipt signed by the election board superintendent (5:02:05:08)
· Ballot receipt signed by the election board judges (5:02:05:06)
· Ballot box seals, metal (5:02:16:37)
· Ballot box seals, paper (5:02:16:38)
· Ballot stamp (SDCL 12-16-30)
· Sample ballots to post in the polling place (SDCL 12-16-15)
· Emergency voter cards (5:02:05:20)
· Affirmation of Inactive Voter – use voter registration card (5:02:05:21)

· Spoiled and replaced ballot envelopes (12-18-24)

· Record of spoiled ballots (5:02:05:10)

· Ballot wrappers, envelopes and seals

· Poll book return envelope and seal

· Ballot box seals envelope (5:02:05:09)

· Recap sheets – optical scan (5:02:09:16); paper ballots (5:02:16:36)

· Provisional ballot envelopes (5:02:05:22)
· Notice to provisional voter (5:02:05:23)

· Personal Identification Affidavit (5:02:05:25)

· Polling place voter ID sign for each entrance into polling place (5:02:05:26)

· South Dakota polling place voter key
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