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	INTRODUCTION LETTER

Academic Excellence Recognition Banquet | April 25, 2011


To: 
South Dakota High School Principals

From: 
Dr. Wayne Lueders, ASBSD Executive Director

Re: 
Academic Excellence recognition kit

Date:
February 2011
Dear Educators,

Each year, ASBSD honors the accomplishments of South Dakota’s graduating seniors during the Academic Excellence Recognition Banquet in Pierre. In order to make this event a success, we need your help.  You should have already received an invitation to nominate your district’s student(s) for this prestigious recognition. That letter included the details you need to make your school’s selection, notify the students and transmit the results to ASBSD so we can effectively plan. If you haven’t received the letter, a nomination form is included with this packet
As a reminder, here are some basic details. 

· At least one student from each public or private high school is invited to be honored; 
· Each attendee will be recognized by Gov. Dennis Daugaard, who will keynote the banquet; 

· Each student is allowed to bring two guests, and we invite the high school principal as well; 

· This year, the event will be held on Monday, April 25, 2011 at the Ramkota Hotel and Convention Center in Pierre; 

· Our guests will be seated starting at 11:30 a.m. and the recognition program will promptly end at 2:00 p.m. 
The remainder of this packet is to be used as a resource to locally promote this event and further recognize your student(s). The entire Academic Excellence Recognition kit can also be accessed from our web site, www.asbsd.org (click on the “Academic Excellence” Graphic on the front page). In addition to these recognition resources, please keep in mind that ASBSD will take photographs of the student(s) and the governor, and provide the picture(s) to the district. 
If you have any questions, please contact Katie Mitchell-Boe at 605.773.2502 or katie@asbsd.org. 
Dr. Wayne Lueders

Executive Director

Associated School Boards of South Dakota
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	ACADEMIC EXCELLENCE KIT CONTENTS
Academic Excellence Recognition Banquet | April 25, 2011


Page 4……….
Nomination Instructions and senior selection form

Educators, you should have already received this senior selection form in our announcement letter sent earlier. Please use this form if you have misplaced the initial senior selection form. Please fill out the required fields to personalize each document.

Page 5……….
Sample letter to honoree

Use this letter to notify your student(s) and their parents. It includes deadlines for them to notify you of their participation, so you can notify ASBSD in time. 
Page 6……….
Sample public service announcements (PSA’s)

Contact your local radio stations and ask them to run a public service announcement to congratulate local seniors. 
Page 7……….
Sample press release
Personalize this release and send it to your local newspaper before the event. 
Page 8……….
Sample school newsletter article

Have a school publication? Use this short announcement to recognize the honoree. 
Page 9…..…..
Sample letter to your newspaper editor
Send a letter to the editor to your local newspaper. 

Page 10……..
Additional promotion ideas
Need more ideas? Here you go! 
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	NOMINATION INSTRUCTIONS

Academic Excellence Recognition Banquet | April 25, 2011


Senior Selection Form
The following student(s) were selected from the 2011 class of graduating high school seniors for participation in the Academic Excellence Recognition Banquet:


     

     

     Complete



  Name of
Name




Mailing Address

Student’s Parents/Guardians
________________________________________________________________________________​​​​​​​​​​​​​​​​_________________
________________________________________________________________________________​​​​​​​​​​​​​​​​_________________
________________________________________________________________________________​​​​​​​​​​​​​​​​_________________
________________________________________________________________________________​​​​​​​​​​​​​​​​_________________
Selections are based on local criteria. In the event of ties, other indicators of academic excellence should be applied (ACT or SAT scores, AP course scores, other academic awards received, teacher input, etc.). If a student has a conflict and is unable to attend, please complete this form anyway so that a certificate and pin can be mailed to them after the Academic Excellence Recognition Banquet.
Date
___________________________________
   __________________________________________________







  
  Signature of Principal







    _________________________________________________








  
High School

  




    _________________________________________________








         Phone Number
Please return form by March 30, 2011, even if you believe a student will not be traveling to accept the recognition in person. If you have any questions please call Wayne Lueders at 605.773.2500.

Return form to:

ASBSD

Attn: Katie

PO Box 1059

Pierre, SD 57501

Fax: 605.773.2501
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	SAMPLE LETTER TO HONOREE
Academic Excellence Recognition Banquet | April 25, 2011


To:
[Student name]

From:
[Your name]

RE: 
Academic Excellence Recognition Banquet
Date: 
[Enter date]

Dear [Student name],

Congratulations! You have been chosen as [School name]’s Academic Excellence honoree for 2011. 
You have been invited to be recognized by Gov. Mike Rounds at Academic Excellence Recognition Banquet in Pierre. Thanks to the generous sponsorship of the South Dakota Community Foundation and Citibank, you are allowed to invite two guests who will accompany you to Pierre. Please contact me with the names of your two guests by March 19, 2011. 
The Academic Excellence Recognition Banquet is hosted by Associated School Boards of South Dakota. This year, the celebration will be held on Monday, April 25, 2011 at the Pierre Ramkota Hotel and Convention Center from 11:30 a.m. to 2:00 p.m. More than 600 students and their guests from across the state will attend. Governor Dennis Daugaard will serve as keynote speaker and will personally recognize each student. 
_______________________________

[Signature of Principal]

Principal

_______________________________

High School

_______________________________

Phone number

If you have any questions about the luncheon and recognition please contact Katie at 605.773.2500.
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	SAMPLE PUBLIC SERVICE ANNOUNCEMENTS

Academic Excellence Recognition Banquet | April 25, 2011


:15

Congratulations to [Name]. [He/She] has been chosen as [School name]’s Academic Excellence honoree for 2011. Each year, the top one percent of South Dakota’s graduating seniors are recognized by Governor Dennis Daugaard for their academic achievement. Congratulations [Name]!

:15

What does it mean to be named an Academic Excellence honoree? It means you’re in the top one percent of South Dakota’s graduating class. [Name] of has been chosen as [School]’s Academic Excellence honoree for this year. [He/She] will be personally recognized by Governor Dennis Daugaard in Pierre on April 25. Congratulations [Name]!

:30

[Student’s Name] has been chosen as [School name]’s Academic Excellence honoree for 2011. Each year, the top one percent of South Dakota’s graduating seniors are recognized by Governor Dennis Daugaard for their academic achievement. The Academic Excellence Recognition Banquet is hosted by Associated School Boards of South Dakota, and is made possible by generous support from the South Dakota Community Foundation and Citibank. Congratulations [Name]! On behalf of the community, we’re proud of you!
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	SAMPLE PRESS RELEASE
Academic Excellence Recognition Banquet | April 25, 2011


FOR IMMEDIATE RELEASE 

[Date]

Contact: 
[Your name and title]



[Your school district]



[Your phone number and e-mail]

[Enter name(s)] Honored for Academic Excellence
[Enter name(s)] of [Your school name] will be honored by Governor Dennis Daugaard for [his/her] academic achievement during the 21st Annual Academic Excellence Recognition Banquet, scheduled for Monday, April 25, 2011 in Pierre. 
The honor is reserved for the highest achieving students across the state. At least one representative from each public and private school is invited; meaning the top 1 percent of the state’s graduating seniors will be represented. 

The event is hosted by Associated School Boards of South Dakota. Because of the generous financial support from the South Dakota Community Foundation and Citibank, each student is allowed to invite up to two guests to share in the celebration. In past years, more than 600 students, parents and educators have attended the event. 

ASBSD is a private, non-profit organization representing more than 870 South Dakota school board members, the 152 school districts they govern and the students they serve. Its mission is to empower local school board leaders and to advocate for a thriving public education system. 
###

Note: ASBSD will take pictures of each attending student with the governor. Inquires for pictures following the event can be addressed to ASBSD Director of Communications Brian Aust at baust@asbsd.org or 605.773.8382. 
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	SAMPLE SCHOOL NEWSLETTER ARTICLE
Academic Excellence Recognition Banquet | April 25, 2011


Congratulations to [Name]. [He/She] has been chosen to represent our school at the Academic Excellence Recognition Banquet in Pierre, where [his/her] academic achievements will be personally recognized by Gov. Dennis Daugaard. An invitation to this event means [Student’s Name] is one of the top 1 percent of South Dakota’s 2011 graduating class. 
The banquet is scheduled for April 25, 2011, in Pierre. [Student’s Name] is allowed to invite two guests to share in the celebration. 
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	SAMPLE LETTER TO YOUR NEWSPAPER EDITOR
Academic Excellence Recognition Banquet | April 25, 2011


[Date]

Dear Editor:

High school graduation is one of the most important events in a young person’s life. I’m proud of each and every single student who will walk across the stage on graduation day. I’m proud that they’ve worked hard, listened to their parents and teachers, and achieved an important goal. 
But today, I am writing about one particular student. [Student’s name] was recently invited to attend a celebration in Pierre. [He/She], along with the state’s highest achieving students, will be recognized by Governor Dennis Daugaard at the Academic Excellence Recognition Banquet. 

A student invited to attend this banquet has gone above and beyond. They’ve done the homework, studied for tests, and balanced life’s priorities with intent to excel. [He/She] will represent our community and school well, both at the recognition banquet and in everything [he/she] does. 

Congratulations, [NAME]. You have made your parents, teachers, school and community proud! 
Sincerely,

[Name of High School Principal/Superintendent]

[Name of School District]
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	ADDITIONAL PROMOTION IDEAS
Academic Excellence Recognition Banquet | April 25, 2011


(Assure parental consent is on file at your school and/or that permission has been given prior to publishing student’s photo in print or by electronic media).
Recognize the student at a school board meeting. 

Recognize the student at local school rally or sporting game.

Encourage a radio station to record student’s reaction via phone or do a live interview.

Encourage a newspaper to quote student’s reaction for a news article. 

Publish a short article and photo in school newspaper.

Announce the recognition on an electronic marquee or signage outside of school.

Place an announcement or photo on school’s web site.

Encourage teachers or board members to write a short congratulations card. 

Deliver a congratulations letter in person during the student’s class time.
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306 E. Capitol 




Pierre, SD 57501




www.asbsd.org




info@asbsd.org




605.773.2500



OUR MISSION: ASBSD advances public education by empowering local




school board leaders and advocating for a thriving public education 




system. 

